Accretion of Duties Questionnaire

RPA #:

Current title, series, grade: 

Requested title, series, grade:

Ref.   (a) CFR 335.103

        
 (b) OCPM Eastern Region Meeting Notes: Accretions of Duty Promotions

         
(c) OCPM Eastern Region Guidance/Advice Memorandum #63

1. Where did the new duties come from?

2. What was the reason for assignment of new duties?

3. Did the additional duties adversely affect another encumbered position?

4. Is the accretion from a one‑grade interval position to a two‑grade interval position?

5. Does the accretion change the occupational series? If yes, how closely related are the occupational series?

6. Is the accretion to a vacant higher level position (if so, it is not an accretion)?

7. Is the accretion from an Identical Addition (IA) position? If so, how are the other positions affected?

8. Is the accretion from a non‑supervisory position to a supervisory position?

9. Is the accretion from a non‑leader position to a leader position?

10. Does the promotion result from application of new classification standards?

11. Does the accretion result in a move across organizational lines?

12. What was the basis for the classification (grade/series) of the replaced position description?

13. Were the major duties of the old position absorbed in the new position, and the former position cancelled?

14. Could management have reasonably known that the new duties were higher level before they were assigned?

15. Does the new position have known promotion potential?

16. Is there a career ladder in the organization for the work performed?

17. Has the incumbent received other accretion promotions?

18. Are there other eligible candidates for the position within the typical merit promotion area of consideration?

19. Is there a substantial number of accretion of duty promotions in the organization?

20. Does the action have the appearance of fairness?

Recommendation to Approve/Disapprove.

_________________/_______

Signature of manager/date

(ONLY ACTIONS APPROVED AS ACCRETION OF DUTIES PROMOTIONS ARE TO BE FORWARDED.   NON‑COMPETITIVE PROMOTIONS ACTIONS NOT APPROVED ARE TO BE FORWARDED UNDER THE STANDARD RECRUITMENT PROCESS)

__________________/_______

Signature of Specialist/date.

This checklist and supporting documentation are maintained at the HRO/Activity and must be immediately available to the HRSC upon verbal request.

